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EXECUTIVE SUMMARY 

 

The executive summary is a summary of the practical training report at the 

company where you had practical training. It should include general description for your 

practical training. You should describe exactly what has been done, how it was done, the 

results and the significance of results. [150-250 words long] 
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Chapter 1 Introduction 

Each chapter should begin with an introduction that tells what you will cover in 

the chapter.  It should tell the reader what is in the chapter as well as its importance to the 

overall thesis/report.  

 

Introduction to  

1) Company Profile  

2) Training schedule (Excel Sheet)  

3) General description of Practical Training 

4) Outline of the report. 
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Chapter 2 Practical Training Description 

 

Each chapter should begin with an introduction that tells what you will cover in 

the chapter.  It should tell the reader what is in the chapter. 
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Chapter 3 Discussion and Conclusions  

This chapter is the place where you  

 discuss the practical and technical consequences 

 benefits 

 advantages 

 disadvantages of your training 

 how to improve your training 

 state your recommendations. 

 This is your final chance to convince the reader that your practical training is valuable (if 

it was). 
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Appendix A Detailed Electrical Circuits 

There might be a number of things you want to put into an appendix: Electrical 

circuit, user’s manuals, test results, experimental results, etc.  Typically, you want the 

body of your report to flow smoothly with more detailed information in the appendices. 


